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E'nclosed herewith is the syllabus for 100 hours Cornputer Training for t5e stuclentsof tluee years degree course, ,luly approved bv ti.. .r\cademic Council ,rf theUniversity, for further necessirl, action. The Said s1,llab,-rs was prppared, by acommittee to develop the slillabus as p€r the guiCelines rne;iiici-red in tire ietter.i{o.
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Sir.

The Acadenric Council at its meeting held on
- following item , and passed the resolut;on as

Err^1. te ^l'.,rrrqyLttua. qJ vvv YL.

c.c.to:
The Depu[, Registrar, Affiliation

DAMODfrR THACI(ERSE"/
UNIVERSITY

L'i 
.

i, i,'iathibai Th;ackerseY Road
' Mutnbai - 40O 020

December 23. 200jl

october 1, 'O04, has consldere'l t!:e
per encilosi:re aitacired :

{
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&qendale11-NgJ-1

' To consiCer the syllabyus for 100 lrours of Computei Tr aining for
students of Gratduate Degree cotlrses (3 )'ear) iis piegrared l-ryr 15'
Conrrn.ittee constituted by the Acaclemic Couttcil at its tneeiing iteld

, on August 24, 2OA4

A copy of tire resolution passed by the Acadenric Couttcil is eltcloseci herewitlt trior

your information and necessary action.

Thanking you,
You:'s f*ithl'ttlly 

-/'t'r4- './-r'
(-) L'-r /

Kisiior G. i3ltide)
Registrar
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ACADEIvIIC COUNLIL
l-10-2004

Aeenda Itenr No IJ

\\,Ith the permission of the Chair thc Horrse considered the syllahus for I00 Hours of
()ornptrlcr Training for .student.s of Graduate Degree C'ounses (3Year) as prcpared h1, lhe
Corrurtitlee constituted by the Academic Councit at its meeting hei,.l orr August 24, 2004.

Iri form ation / f)iscussion

Ivfembers were informed that the Academic Council at it meeting hcl<I on r\ugust 24.
2004, vidc agenda item No 16 con-qidered the lctter No {..rN/ L0O/25 Vishi-l dared July 8.
2004 r'Elatcd to tlte introduotion of Courputer ECucation at Dcg'ee levcl rcccivcd fi'orrr
Dr.S.N.Patltan, Director of Education (Highcr Education) ( onstifuted .ir cornrnittee to
dcvclop thc sr,llabus for thc courscs for 100 hours as pcr ihc gtridclincs mcntioncd in tlic
said Ietter.

Accordingir the Llonunittee preparecl a syflabus for cornputer tl'nining ior tire stucients of
tluee' years degree cout'se.

Ivfenrbers lvere frrrther informed that the State Govcrnnrenl ha.s rnade flre provision ol'
r?c 50 let: for'tlte governhrent colleges iurd olro luuxired l-fi]' llrc ior non aidc,.l
govelrrmertt collegcs to provide cotnputer io the collcgcs end t9 rtey tftc lrotrgrar-igrp to
the lecfures concerned.

Members cliscussed the matter in detail and decided to eppl'ove the sl,llabus for conrputer'
training for the students of three yeirr degree course as prepared by rhe committee
constiruted by the Academic Council at it rnecting held on August 24, 2004 vide agenda

RESOI,TI'[ION:

,.
1 RLSCLVED that the syllabus for 100 hours, computer trlinilg for'

thc sludents of three -yeal' degree cod:se prepared [r], tiie
conrmi{lec con.stihrted by the Academic Council at it meeting held
on /\ugust 24, 2004 vide agenda iteru No 16 a.s circulated to thc
menrhers of thc l{ouse be approved and accepted.
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Illan lbr t00 Hrs of Computer Training

for the siudents of Gradunte Degree Coursc (3 r,enrs)

l'hree Plans of introducing Cornputers to Undergraduate students are suggested here.

;i.rr I i 33 hrs per year.

Plarr II : 40 hrs during fir.st rwo years and 20 hrs in .the last year.
Pi-" Ill: if, hrs during first yearand 30 hrs cactr in the next two years

t_
I PIan I
I- ..-_
I Plan II

First Yeirr

33 hrs.

Second Year

33 hrs.

I Third Year

33 hrs.

7 Credi(-Cotrrse irr

lntroduction to the World of Computers

objcctives: After studying this course of rc0 hours spread
be able ro

over three vears, rhe s:udents rir.l

l. use oiilce autorratio. and presentation tools effectively.2' use Ihter-net to cor-nn)unicate with friends, teachers and cthe:-,-1. collect desired infornration using intertrct.
4. interact rvith the rvorld through on.', oiu-r webpage.5. pursue a career in rveb page iweb site ciesigning.-6. pursue a career in desk rop publishing.
'! .- maintain oflice accounts tlrrough ut. or tally software.t;. Create database using Foxpro ioftware

erperts in the field.

Plan III



Content and tirne duration:

't,

l,

MS Offrce:

lntrodtlction to lntemet:

\ t:rrr [I O*tt ToP Publishing
.

(33 hrs)

Introduction to lnternet

Express

Ycar [[l

(3 3 hrs)

Webpage Destgn

I

It'alh'

MS Word
MS Excel
MS PowerPc'int

Sending and receiving email.

;ili;; and receiving Attachments

Dotunlo4llg fil"t

PhotoshoP
Page Maker

10

20

J

I'}lan II

iYe*I-
I

i Windorvs

Browsers (Internet Explorer' Outlook 
I
I

I l0
HTML I ro
Dreamweaver

_--
I
I

MS Word
lvis Excel
MS PowerPoint

Sending and receiving email.

S."Jf"i and receiving Attachnrents

Chat
Browsiag

Page Maker
CorelDraw

l-n" 
oft'rce:

(a0 hrs)

(a0 lus)

I rttroduction to !"lltertlet:

\
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Plan ltr
Year I

(40 hrs)

Year I I

(30 hrs)

Year III
(30 hrs)

r\ccountancy
Web designing

Tally
FrontPage
Html

Windows
MS OfTice

Database Packages

MS Word
MS Excel
MS PowerPoint

FoxPro f

Sending and receiving email
Sending and receiving Attachments

Chat

1

l0
IO
r0

Iirst ruciionrtl Strategies:

-l'1e 
sttrdeprs rlay be taught irr the computer lab Qrlo theory lecturers in the classrooln). Three

::r,ldents nray be accomrnodated on orre machine if enough machines 3re not availablp.

-'l'he-rl would be encouraged to use computerized catalogues in the Iibrary, visit cYbershops o!'

..veb,,v'orld etc rvhere more practice in the skills could be pr"acticed.

' .sits to Cornputet'ccpters, utultirnedia centers, nray be arrartged to see the tl:e applicatiorl ol
sofiware Iearnt.

Presentations by the experts in the field about
nray be arranged to ntotivaie ihe students and

Evaluation Strategy:

'l'he students nlay be evaluated thrr:ugh
oral exanrination and also portfolios.

the cafeer opportunities in the cornputer' field
help them think seriously about iheir career.

practical exatnittatiott, group and individual projects,

Internet: ,ur/'

]-__
! Desk Top Publishing PhotoshoP

Browsine

Page Maker
CorelDraw
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or packages
tr Ou"rvieru of Word Process'

,r in rtitl'erent areas; I;;';iito'1 intlt-tt'?*:::il". Saving, openir'g ' 
closing

; illJ;;ni Con'"Pt - (creanng'

Docun',ent )
F ornr atting Docu m"1 L};*,'illi; 

IJ nderlin e' J u st i fi cat it>n'
Docunrent )

r l;l[:3:i#]H;i;- ];"'rat Painter )

Copy. Cut &.P3:t:
: tt:,1,)i';&ti r'iuiein' and P"age Setup

wirrdowt,^* 
window Exql3ler

rr N4anaqirrg Files and'Folders

n Usins P'i'. PPt\I^:ii;"a 
t NotcPad

t Nettuo'i rtr"tsttuourhood

E Tables
; ui". ol'Drawing Toolbar

; ;;il';;;,; HeadEr & Footers

; Prlnting Procedure
; 'str"rr 

ireck &'IhesauPs
; i';;i; ; cnu't to the RePort

a Mail lr'lerge

Detnils of Applicntiorr Softrtnre

Sheet ( IUS Excel )
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a P:r1ler N:rntc :

( -t0'hr's)

3

L,cctttt'cs

10

Lecturcs

I
t

8

Lecttt rcs

S p rcad
ut

tr
a

I ;;;;;i';ticrt t-o sP':*!L-l

.E

E

I
I
d
ll

[l'.Ti.;:i ir,^;+a :.|3:: :] i'"03*.',i,,r D ay I - i re )()veri'tew "^ "ul"-of i:xcel in Day
,About Excel ( I- -: Cl,aattilffi;;i"Llxcei if;1yJ: il'.t :B lft ,'il"; 1,9. Ti* rq, :": l:XI 

s / Ro rv s

,) lillli;,ir r. =*!, *I "' gl'i-* X'1" T
rrrJv' r"',=' ' ^ormtrlas nnd 'l'ufl.-ttt'ltt> 
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ManiPulattng r:

wo rk i rrg rvith 8[',.i'J 
" " 

V:i::i);. 
*,- 

): A* h^il):trTK#[i* , a'$rr'"4 w^*1 "i
Printing a Sheet

Sort & Filtcr (,fo{ ca)1 I Cn^r,ru,Ti

Backgrotrnds
Eii'ects

1

Lectttres 1.

I)r.cscntatiorr Pncknge (.Ms.iorverPoint )

Er what i, p;J;uiion ?.Exn]ai1 its Need'

il Oven'ie'v oi P'"t"ntation Packages

B Use of PowerPoint
E 1ulakipg Presentatlolrs arrrc
; uirr"rJnt TYPes of Slide llyoutt
E Sliclc view' $i;^#i"' vt"* & Slicle Slto*' Btrttorls

SetuP Show
: iil'i illf, il",iu,, r. irr:,::: ::1: i:lil J,lHie 

-c;;'* 
"1 

A.li:li:::
; R;;;;t-g voice in Presentatrcrr

; ;i;''ro'ril Prgtgllgqleu'- ---- ' -."(-'-
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\dD';ta6;I-#ariirpiITffi fd
lrfly^'Information,Daiaba.se,Databasesystem,Datibasei Management System.

E About FoxPro
r Data Types used in FoxPror Creatilg Yodifying and Dispilaying Srructurer List rvith Scope
r Adding and Editing Records

: pperators (itrit[netic, Relational, Logical & String )n Specifying Date Formatr P9l9t", Pack, zop, Recafl, Goto & skip, Reprace Cornmandsr Diflerence Bctwtcn Sortiirg & tndexing'
E Memory \'ariible
E Functions ( Numericat. Statistical, character & Date )E Set Conrmands
r Report Generation

t-
' : E ':Lebtures.

4
I-ecturcs

nterne[
r what is Internet ? and itsAdvantage and. Disadvantagesr Minimunl Hardrvare and SoftwarJRequrrenrent tbr internet

LOnnectton
E Role of Modem in lirternets Websites & ISPN
E Brorvsing and Surfing
E Search Engines
r Downloading pictures and Textr E-mailing
ll Creating Accounts
lr Attachments
r Charting

J IUITERE|TCE BOOKS :

i

" i , I _Mastering Word Z0OO,, by Rontftansf relcl, J. W Oslen, t]FB'l Publication.
I Z. "Mastering Excel 2000,, by Mindy.C. L,{artin, Steven M. Hansen,I

I Berh Klingher BpB publication.

I l. *Mastering pov.erpoint 2000" by Katherirre Murray [rpB
/ pt:blicat ion.

i 1 ..Y.tlering Foxpro z.5".Speciar Edition by crrarres Sieger

i : ,.r Inrerner in24 hours", Ned sheil : SAM.S pubrishiig.

I o -l-l'l"T:t .l9l A Beginner's Guide to the inrernet ancl the Worlrji Wide Web', : Wenc[.G. Lehnert.
_l*___
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n pra,xir8f-inc o-letl.S}lft 8lr(r rrr-"'

a Creating uno-MuniPulating 
Text

I iffil *g. r.Irrgr*trrrirrq- sep:rnrtirrg

5 ('otlttlirrirrg'

; il:; ii*:[fq:x :.l'i:'r,o, 
n a c,o n i n g

; n rffi1q g:l;*-#it'i3";;'n
tr Lens, PersPect'":,i';
; Fi,i'ig rext to.uJltl'--
; 'p;;" s:qpr$3r:l:ll"fextile & Fashion Designirtg

t Us-es of Coretufa\-- ttr r-"

" .'lr

\
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P h otosho llrt 
PtrotoShoP

:s:::fl "!:t',"J.,''fi ifi fr i'?-"{qI'::::'o,u,ion
r ct''ans'il"cH;;;'3t1:' 

color Modes i

r u na.rrli;;t',.;ff iv.l' r'iig with Lave rs

: ;i:i?il:#i!"*ns corors

; iuintiig arrd Drawtng

rr Crcating Text

s Resizirrg u'li'R"'haping lnlages

s Scanning
; iir,.t tEtg,lto 

oo"us rvirrr Blur. Sharpen 1nd 
srtrudge

; Hi}ffll'i:il :":H ;;'dg'' Burn & SPonge

; M;'"hi's lfi:;:* creatio* with the ltubber Stamp

s Cloning nlro rattl'-'l^l--.cnn"t
E Creating sPL""i image effe-ct
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P a e e M'il,llu 
"t i",li l: :$P,#;1"

E ThE Pag

, Creating New Document

!! Enterin! t'J f"*atting Text

Er Editing Text
r Rulers 

ol Palette and color Palette

: N:['u-t3.t"#iting objecl; using various rools

: BI;XTJ3,%;;;;'G' sr;91 ;"tioir s

r -D evelopi nsi fiili;;t"tltll* paragraphs

; t;i";"fi"d t'na ct'unge l:eature

r Page SetuP n rr+aa)
1

)

; LitT"g-StoiYE'ditorr USttt5 .,l\"rr 
t ["oo"ing Pagest lnserting- anc

E Sorting, Pages

: il#? ;ifli',rf tlrT:: -q#ff;

\

: X,Tffi,li*6ii'5H;ii; 
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'Year IfI

1 30 tlrs )
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L FTP

:l,E i. E REi...-- ll'r_i(.)(-!KS ":

l. "Mastering Coreldraw 10": BPB Publication'
2. "Mastering PhotoshoP 6", Rornaniello,' Steve : BPB

2001.
:i. "Photoshop 6 : In depth", Xenakis, Davis: Dreamtech

Delhi 2001.
4. "Learning Page maker 6.5"

Publishing P\.t. Ltd., 2000.
; Bangia, R-an esh: Khanna

5. ..Teach yourself Pagernaker 6.5 for lvfacintosh arrd

Busctt, David D : BPB Ptrblicatiotts. 1997.

eai;er'Narii; : ffiiii;ini-Web Di;isniry

Tally

r Introduction to Tally
E Need, Uses, Features / Advantages
r Oper,ing Screen Of Tally
r Startup Menu
r Company Inio Mertu (Details about tltcr Ct;:ttplrnl')
n Creating Company
r Exercise for creating the various Conrpanies
r Selecting
n Displaying

i tr Altering
3r Shutting a Cclltoan,
xI Gatevval, of TAL[-,Y
!! Accounts Info
:r Grouprs lCreation, Aiteration & Deietionpi-Golps)
t)edg,ers Creation. Alteration & Deffi-n ol -cdgers

.,/e Voucher Entry, 'l'ypes & Uses
E Voucher (Creation, Alteration,Deletion)
r Balance Sheet (Navigating through the B/S)
E Profit. & Loss A,/c, Ratio Analysis
: Printing Various l-edger Accounts & Books in Tally
E Printing Vouchers & Graphs

t0
Lectures

Htlrrl

I
.J

\
\r lntroduction to HTML

E Standard procedure for creating a rveb page
E Basic HTVIL code structure
r Tags along rvith attibutes
tr Ordered and Unordered list
E Inserting Inrage.s
! Tables in H'|ML
r Hyperlirrk and its use.s
! Franres
E Fornrs
a Creating menus rvith' inra'ge ntaps \
E Creating Websites

,trO
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Pub licat ion,

Press, l.lew

Book

Windou's"



FrontPage t_'t
t

.* ffffiffi"".t#s:J""ti-* and Front page

r Working;;"itil Front Pegc ExPlorer

r Usirrg Web template
; t;p& t e*q?d,fi1."-^^
E ljorntatting a Web Pagc

\,/d HYPerlirrks
\.-rr Views ( Page- Foider' Report' Navigation' Hyperlirik' Task )

! Forrtts
E l{it fouriter
; DHtML EtTects

REFERENCE BOOI('S:

I

2

-') .
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"l lorv to use i all)'Tally Version 5'4" ' Gttrq' Ssnje ei: : MaslrbraDe lhi

f ,,arrtri"s (P) Ltcl"I"*'"]l'ilrrdustries (p) Lto" l\trw L'v'rr' 
tltonllrs A. : Tataj+;a;;,i,r 

"..'i"rerence: titd! ^, 
o"X;l'''

"ffi; ?,i;ii;t' ri 
"'i"q' 

c" l:';,';'* ?:X:y*::il'.# ilil;j:Ts;;tl; iiiNd-", Xavier c rata Mcgrar'

I riIiPtrblishing Co' I-td'' 20.?0-,

Illli fi: : ;' liffi ; ; 6 *:. ty $: 1 11"; ;'"*'J,l l'n,18fll ;.:lli:::;:[ F:::lil;: ;fr[": *;t;--6pr Gene: BPB Pubripa'lic'.s
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_l:

Flepar'd b1':

Pi'of. Vasudha Kamat
Dr'. .IaYashree Shinde

IHr. Shahaj ahari I(hrttt

Foi Acadertric Council'

"irttplcrnerrting Tally ('''3'i Nadhani' K'K ' : BPB Ptrblication'

''Usinq Tally eis 5 4 '"1to""';6 
i'ly lnt cor'::plete business

so!,rio^,,, Satyapal : K'an,',u Suo( Publishi.g Co Pvt' [-'tt1' Neri'

Lectures


